
REPRESENTATIONS AND INSTRUCTIONS 

Instructions to Offerors 

Representations, Certifications, and Other Statements of Offerors or Quoters (Simplified Acquisitions). 

1. FAR 52.204-3 Taxpayer Identification 
2. FAR 52.204-6 Data Universal Numbering System (DUNS) Number 
3. FAR 52.219-1 Small Business Program Representations 
4. FAR 52.222-18 Certification Regarding Knowledge of Child Labor for Listed End Products 
5. FAR 52.222-22 Previous Contracts and Compliance Reports 
6. FAR 52.222-25 Affirmative Action Compliance 
7.	 FAR 52.222-48 Exemption from Application of Service Contract Act Provisions for Contract for Maintenance, Calibration, 

and/or Repair of Certain Information Technology, Scientific, and Medical and/or Office Business 
Equipment - Contractor Certification 

8. FAR 52.225-2 Buy American Act--Balance of Payments Program Certificate 
9.	 FAR 52.225-4 Buy American Act--North American Free Trade Agreement--Israeli Trade Act--Balance of Payments 

Program Certificate 
10. FAR 52.226-2 Historically Black College or University and Minority Institution Representation 

[ ] The following certifications were obtained orally on . 
(date) 

BY: 

(Signature of Purchasing Agent) (date) 

FROM: 

(Name of Contractor's Representative) (date) 

[ ]	 The following certifications were completed by the Offeror: (The Representations and Certifications must be executed by an individual 
authorized to bind the offeror.) 

The offeror makes the following Representations and Certifications as part of its proposal (check/complete all appropriate boxes  or 
blanks on the following pages). 

(Name of Offeror) 

(Signature of Authorized Individual) (Date) 

(Typed Name of Authorized Individual) 

Note: The penalty for making false statements in offers is prescribed in 18 U.S.C 1001. 

1. 52.204-3 TAXPAYER IDENTIFICATION  (OCTOBER 1998) 

(a) Definitions. 

Common parent, as used in this provision, means that corporate entity that owns or controls an affiliated group of corporations 
that files its Federal income tax returns on a consolidated basis, and of which the offeror is a member. 

Taxpayer Identification Number (TIN), as used in this  provision, means the number required by the Internal Revenue Service (IRS) 
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to be used by the offeror in reporting income tax and other returns. The TIN may be either a Social Security Number or an 
Employer Identification Number. 

(b) 	 All offerors must submit the information required in paragraphs (d) through (f) of this provision to comply with debt collection 
requirements of 31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M, and implementing 
regulations issued by the IRS. If the resulting contract is subject to the payment reporting requirements described in Federal 
Acquisition Regulation (FAR) 4.904, the failure or refusal by the offeror to furnish the information may result in a 31 percent 
reduction of payments otherwise due under the contract. 
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(c) 	 The TIN may be used by the Government to collect and report on any delinquent amounts arising out of the offeror's relationship 
with the Government (31 U.S.C. 7701(c)(3)). If the resulting contract is subject to the payment reporting requirements described 
in FAR 4.904, the TIN provided hereunder may be matched with IRS records to verify the accuracy of the offeror's TIN. 

(d) Taxpayer Identification Number (TIN). 

[ ] TIN: 
[ ] TIN has been applied for. 
[ ] TIN is not required because: 

[ ]	 Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not have income effectively 
connected with the conduct of a trade or business in the United States and does not have an office or place of business 
or a fiscal paying agent in the United States; 

[ ] Offeror is an agency or instrumentality of a foreign government; 
[ ] Offeror is an agency or instrumentality of the Federal Government. 

(e) Type of organization. 

[ ] Sole proprietorship;

[ ] Partnership;

[ ] Corporate entity (not tax-exempt);

[ ] Corporate entity (tax-exempt);

[ ] Government entity (Federal, State, or local);

[ ] Foreign government;

[ ] International organization per 26 CFR 1.6049-4;

[ ] Other 


(f) 	 Common parent. 
[ ] Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this provision. 
[ ] Name and TIN of common parent: 

Name 
TIN 

2. 52.204-6 DATA UNIVERSAL NUMBERING SYSTEM (DUNS) NUMBER (JUNE 1999) 

(This provision is applicable to purchases over $25,000.) 

(a)	 The offeror shall enter, in the block with its name and address on the cover page of its offer, the annotation "DUNS" followed by 
the DUNS number that identifies the offeror's name and address exactly as stated in the offer. The DUNS number is a nine-digit 
number assigned by Dun and Bradstreet Information Services. 

Please also enter the DUNS Number below: 

DUNS Number 

(b)	 If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one. A DUNS number will 
be provided immediately by telephone at no charge to the offeror. For information on obtaining a DUNS number, if located within 
the United States, the offeror should call Dun and Bradstreet at 1-800-333-0505. The offeror should be prepared to provide the 
following information: 

(1) Company name.

(2) Company address.

(3) Company telephone number.

(4) Line of business.

(5) Chief executive officer/key manager.

(6) Date the company was started.

(7) Number of people employed by the company.

(8) Company affiliation.


(c) Offerors  located outside the United States may obtain the location and phone number of the local Dun and Bradstreet Information 
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Services office from the Internet home page at http://www.customerservice@dnb.com . If an offeror is unable to locate a local 
service center, it may send an e-mail to Dun and Bradstreet at globalinfo@mail.dnb.com. 

3. 52.219-1 SMALL BUSINESS PROGRAM REPRESENTATIONS (MAY 2001) 

(Note: This provision applies to solicitations exceeding the micro-purchase threshold when the contract is to be performed in the 
United States, its territories or possessions, Puerto Rico, the Trust Territory of the Pacific Islands, or the District of Columbia.) 

(a) (1) The North American Industry Classification System (NAICS) code for this acquisition is [INSERT NAICS CODE] . 

(2) The small business size standard is [INSERT SIZE STANDARD] . 

(3)	 The small business size standard for a concern which submits an offer in its own name, other than on a construction or 
service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees. 

(b) Representations . 

(1) The offeror represents as part of its offer that it [ ] is, [ ] is not a small business concern. 

(2)	 (Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.) The 
offeror represents, for general statistical purposes, that it [ ] is, [  ]is not a small disadvantaged business concern as defined 
in 13 CFR 124.1002. 

(3)	 (Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.) The 
offeror represents as part of its offer that it [ ] is, [ ] is not a women-owned small business concern. 

(4)	 (Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.) The 
offeror represents as part of its offer that it [ ] is, [ ] is not a veteran-owned small business concern. 

(5)	 (Complete only if the offeror represented itself as a veteran-owned small business concern in paragraph (b)(4) of this 
provision.) The offeror represents as  part of its offer that it[  ] is, [  ] is not a service-disabled veteran-owned small business 
concern. 

(c) Definitions . As used in this provision-­

Service-disabled veteran-owned small business concern-­

(1) Means a small business concern-­
(i) Not less than 51 percent of which is owned by one or more service-disabled veterans or, in the case of any publicly 

owned business, not less than 51 percent of the stock or which is owned by one or more service-disabled veterans; and 
(ii) The Management and daily business operation of which are controlled by one or more service-disabled veterans or, in 

the case of a veteran with permanent and severe disability, the spouse or permanent caregiver of such veteran. 
(2) Service-disabled veteran means a veteran, as defined in 38 U.S.C. 101(2), with a disability that is service-connected, as defined 

in 38 U.S.C. 101(16). 

Small business concern, means a concern, including its affiliates, that is independently owned and operated, not dominant in the 
field of operation in which it is bidding on Government contracts, and qualified as a small business under the criteria in 13 CFR 
Part 121 and the size standard in paragraph (a) of this provision. 

Women-owned small business concern, means a small business concern­

(1) That is at least 51 percent owned by one or more women; or, in the case of any publicly owned business, at least 51 percent


of the stock of which is owned by one or more women; and 
(2) Whose management and daily business operations are controlled by one or more women. 

Veteran-owned small business concern means a small business concern-­

(1) Not less than 51 percent of which is owned by one or more veterans (as defined at 38 U.S. C. 101(2)) or, in the case of any 
publicly owned business, not less than 51 percent of the stock of which is owned by one or more veterans; and 

(2) The management and daily business operations of which are controlled by one or more veterans. 
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(d) Notice. 

(1) If this solicitation is for supplies and has been set aside, in whole or in part, for small business concerns, then the clause in 
this solicitation providing notice of the set-aside contains restrictions on the source of the end items to be furnished. 

(2)	 Under 15 U.S.C. 645(d), any person who misrepresents a firm's status as a small, HUBZone small, small disadvantaged, or 
women-owned small business concern in order to obtain a contract to be awarded under the preference programs established 
pursuant to section 8(a), 8(d), 9, or 15 of the Small Business Act or any other provision of Federal law that specifically 
references section 8(d) for a definition of program eligibility, shall-­

(i) Be punished by imposition of fine, imprisonment, or both; 

(ii) Be subject to administrative remedies, including suspension and debarment; and 

(iii) Be ineligible for participation in programs conducted under the authority of the Act. 


ALTERNATE I (OCTOBER 2000). As prescribed in 19.307(a)(2), add the following paragraph (b)(6) to the basic provision: 

(6)	 [Complete only if offeror represented itself as a small business concern in paragraph (b)(1) of this provision.] The offeror 
represents, as part of its offer, that-­
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(i)	 It [  ] is, [ ] is not a HUBZone small business concern listed, on the date of this representation, on the List of Qualified 
HUBZone Small Business Concerns maintained by the Small Business Administration, and no material change in ownership 
and control, principal office, or HUBZone employee percentage has occurred since it was certified by the Small Business 
Administration in accordance with 13 CFR part 126; and 

(ii)	 It [ ] is, [  ] is not a joint venture that complies with the requirements of 13 CFR part 126, and the representation in paragraph 
(b)(4)(i) of this provision is accurate for the HUBZone small business concern or concerns that are participating in the joint 
venture.  [The offeror shall enter the name or names of the HUBZone small business concern or concerns that are 
participating in the joint venture: .] Each HUBZone small business concern participating in the joint venture 
shall submit a separate signed copy of the HUBZone representation. 

4. 52.222-18 CERTIFICATION REGARDING KNOWLEDGE OF CHILD LABOR FOR LISTED END PRODUCTS (MAY 2001) 

(Applies to all contracts for supplies over $2,500. See FAR 22.1503 for more information) 

(a) Definition. 

Forced or indentured child labor means all work or service-­

(1)	 Exacted from any person under the age of 18 under the menace of any penalty for its nonperformance and for which the 
worker does not offer himself voluntarily; or 

(2)	 Performed by any person under the age of 18 pursuant to a contract the enforcement of which can be accomplished by 
process or penalties. 

(b)	 Listed end products. The following end product(s) being acquired under this  solicitation is (are) included in the List of Products 
Requiring Contractor Certification as to Forced or Indentured Child Labor, identified by their country of origin. There is a 
reasonable  basis to believe that listed end products from the listed countries of origin may have been mined, produced, or 
manufactured by forced or indentured child labor. 

Listed End Product 

Listed Countries of Origin 

(c)	 Certification. The Government will not make award to an offeror unless the offeror, by checking the appropriate block, certifies 
to either paragraph (c)(1) or paragraph (c)(2) of this provision. 

[ ] (1)	 The offeror will not supply any end product listed in paragraph (b) of this provision that was mined, produced, or 
manufactured in a corresponding country as listed for that end product. 

[ ] (2)	 The offeror may supply an end product listed in paragraph (b) of this provision that was mined, produced, or 
manufactured in the corresponding country as listed for that product. The offeror certifies that it has made a good faith 
effort  to determine whether forced or indentured child labor was used to mine, produce, or manufacture such end 
product. On the basis of those efforts, the offeror certifies that it is not aware of any such use of child labor. 

5. 52.222-22 PREVIOUS CONTRACTS AND COMPLIANCE REPORTS  (FEBRUARY 1999) 

(Applies to contracts over $10,000) 

The offeror represents that --

(a) It [ ] has, [ ] has not participated in a previous contract or subcontract subject to the Equal Opportunity clause of this solicitation; 

(b) It [ ] has, [ ] has not, filed all required compliance reports; and 

(c) Representations indicating submission of required compliance reports, signed by proposed subcontractors, will be obtained 
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before subcontract awards. 

6. 52.222-25 AFFIRMATIVE ACTION COMPLIANCE  (APRIL 1984) 

(Applies to contracts over $10,000) 

The offeror represents that (a) it [ ] has developed and has on file, [  ] has not developed and does not have on fi le,  at  each 
establishment, affirmative action programs required by the rules and regulations of the Secretary of Labor (41 CFR 60-1 and 60-2), or 
(b) it [ ] has not previously had contracts subject to the written affirmative action programs requirement of the rules and regulations 
of the Secretary of Labor. 

7.	 52.222-48 EXEMPTION FROM APPLICATION OF SERVICE CONTRACT ACT PROVISIONS FOR CONTRACTS FOR 
MAINTENANCE, CALIBRATION, AND/OR REPAIR OF CERTAIN INFORMATION TECHNOLOGY, SCIENTIFIC 
AND MEDICAL AND/OR OFFICE AND BUSINESS EQUIPMENT--CONTRACTOR CERTIFICATION(AUGUST 1996) 

(This clause is applicable to purchases over $2,500 involving the specified types of equipment maintenance, calibration, and/or repair services 
when the contracting officer has determined that the services may be exempt from the Service Contract Act.) 

(a) The following certification shall be checked: 
Certification 

The offeror certifies [ ] does not certify [ ] that-­

(1)	 The items of equipment to be serviced under this contract are commercial items which are used regularly for other than 
Government purposes, and are  sold or traded by the Contractor in substantial quantities to the general public in the course 
of normal business operations; 

(2)	 The contract services are furnished at prices which are, or are based on, established catalog or market prices for the 
maintenance, calibration, and/or repair of certain information technology, scientific and medical and/or office and business 
equipment. An "established catalog price" is a  price (including discount price) recorded in a catalog, price list, schedule, or 
other verifiable and established record that is regularly maintained by the manufacturer or the Contractor and is either 
published or otherwise available for inspection by customers. An "established market price" is a current price, established 
in the course of ordinary and usual trade between buyers and sellers free to bargain, which can be substantiated by data from 
sources independent of the manufacturer or Contractor; and 

(3)	 The Contractor utilizes the same compensation (wage and fringe benefits) plan for all service employees performing work 
under the contract as the Contractor uses for equivalent employees servicing the same equipment of commercial customers. 

(b)	 If a negative certification is made and a Service Contract Act wage determination is not attached to the solicitation, the Contractor 
shall notify the Contracting Officer as soon as possible. 

(c)	 Failure to execute the certification in paragraph (a) of this clause or to contact the Contracting Officer as required in paragraph 
(b) of this clause may render the bid or offer nonresponsive. 

8. 52.225-2 BUY AMERICAN ACT--BALANCE OF PAYMENTS PROGRAM CERTIFICATE  (FEBRUARY 2000) 

[Note: This provision is applicable for all requirements EXCEPT for 1) foreign contracts or 2) when one of the following two


provisions (52.225-4, Buy American Act--North American Free Trade Agreement--Israeli Trade Act--Balance of Payments Program

Certificate, or 52.225-6, Trade Agreements Certificate) apply.


(a)	 The offeror certifies that each end product, except those listed in paragraph (b) of this provision, is  a domestic end product as 
defined in the clause of this solicitation entitled “Buy American Act--Balance of Payments Program--Supplies” and that the offeror 
has considered components of unknown origin to have been mined, produced, or manufactured outside the United States. The 
offeror shall list as foreign end products those end products manufactured in the United States that do not qualify as domestic 
end products. 

(b) Foreign End Products: 
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Line Item No.: 
Country of Origin: 

(List as necessary) 

(c)	 The Government will evaluate offers in accordance with the policies and procedures of Part 25 of the Federal Acquisition 
Regulation. 

9.	 52.225-4 BUY AMERICAN ACT NORTH AMERICAN FREE TRADE AGREEMENT--ISRAELI TRADE ACT--BALANCE OF 
PAYMENTS PROGRAM CERTIFICATE (FEBRUARY 2000) 

[Note: This provision is applicable for requirements with a value exceeding $25,000 but less than $186,000 EXCEPT for 1) foreign

acquisitions or 2) acquisitions that are exempt from NAFTA and the Israeli Trade Act. (See FAR 25.401).]


(a)	 The offeror certifies that each end product, except those listed in paragraph (b) or (c) of this provision, is a domestic end product 
(as defined in the clause of this solicitation entitled, “Buy American Act--North American Free Trade Agreement--Israeli Trade 
Act--Balance of Payments Program”) and that the offeror has considered components of unknown origin to have been mined, 
produced, or manufactured outside the United States. 

(b)	 The offeror certifies that the following supplies are NAFTA country end products or Israeli end products as defined in the clause 
of this solicitation entitled, “Buy American Act--North American Free Trade Agreement--Israeli Trade Act--Balance of Payments 
Program”: 

NAFTA Country or Israeli End Products: 
Line Item No.: 
Country of Origin: 

(List as necessary) 

(c)	 The offeror shall list those supplies that are foreign end products (other than those listed in paragraph (b) of this provision) as 
defined in the clause of this solicitation entitled, “Buy American Act--North American Free Trade Agreement--Israeli Trade 
Act--Balance of Payments Program.” The offeror shall list as other foreign end products those end products manufactured in the 
United States that do not qualify as domestic end products. 

Other Foreign End Products 

Line Item No.: 
Country of Origin: 

(List as necessary) 

(d)	 The Government will evaluate offers in accordance with the policies and procedures of Part 25 of the Federal Acquisition 
Regulation. 

ALTERNATE I (FEBRUARY 2000) As prescribed in 25.1101(b)(2)(ii), substitute the following paragraph (b) for paragraph (b) of the 
basic provision: 

[Note: Applies when the acquisition value exceeds $25,000 but is less than $50,000.]


(b)	 The offeror certifies that the following supplies are Canadian end products as defined in the clause of this solicitation entitled 
“Buy American Act--North American Free Trade Agreement--Israeli Trade Act--Balance of Payments Program”: 

Canadian End Products: 

Line Item No.: 
(List as necessary) 

ALTERNATE II (FEBRUARY 2000) As prescribed in 25.1101(b)(2)(iii), substitute the following paragraph (b) for paragraph (b) of the 
basic provision: 

[Note: Applies when the acquisition value is $50,000 or more, but is less than $53,150.]
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(b)	 The offeror certifies that the following supplies are Canadian end products or Israeli end products as defined in the clause of this 
solicitation entitled “Buy American Act--North American Free Trade Agreement--Israeli Trade Act--Balance of Payments 
Program”: 

Canadian or Israeli End Products 

Line Item No.: 
Country of Origin: 

(List as necessary) 

10. 52.226-2 HISTORICALLY BLACK COLLEGE OR UNIVERSITY AND MINORITY INSTITUTION REPRESENTATION  -

(MAY 2001)


(If this requirement is expected to exceed $25,000 and is for research studies, supplies, or services that are normally acquired from

higher educational institutions.)


(a) Definitions. As used in this provision-­

Historically Black College or University means an institution determined by the Secretary of Education to meet the requirements 
of 34 CFR 608.2. For the Department of Defense, the National Aeronautics  and Space Administration, and the Coast Guard, the 
term also includes any nonprofit research institution that was an integral part of such a college or university before November 
14, 1986. 

Minority Institution means an institution of higher education meeting the requirements of Section 1046(3) of the Higher Education 
Act of 1965 (20 U.S.C. 1067k, including a Hispanic-serving institution of higher education, as defined in Section 316(b)(1) of the 
Act (20 U.S.C. 1101a.)). 

(b) Representation. The offeror represents that it-­

[ ]  is [ ]  is not a Historically Black College or University; 

[ ]  is [ ]  is not a Minority Institution. 
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